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Proposal for placement/Offerta di stage
 
 
	Organisation/Organizzazione ospitante
	Erasmus and Foreign Students Office of the University of Eastern Piedmont

	Activity/Attività
	Internship ( Erasmus placement) 

	Address/Indirizzo
	Erasmus e Studenti Stranieri
Settore Servizi agli Studenti e Progetti per la Didattica
Università degli Studi del Piemonte Orientale “Amedeo Avogadro” – Alessandria, Novara, Vercelli

Via Duomo 6 – 13100 Vercelli (VC) - Italy

	City/Città
	Vercelli  (Eastern Piedmont)

	Country/Paese
	ITALY

	Number of students/ 
Numero di studenti
	2

	Duration/Durata
	6 or 12 months

	Starting date/Data d’inizio
	As soon as possible
 

	Task Description/
Descrizione delle attività:
 
 
 
	· Organising events/courses 
· Carrying out business correspondence 

· Arranging statistics and data 

· Preparing presentations in different languages 

· Checking and answering emails 

· Arranging information about the Language Courses 

· Participating in different activities organized by Erasmus and Foreign Students Office 
· Promoting our language courses 

· Updating our information on our website 

 

	Other qualifications or comments/
Altri requisiti
	· Team work: to work with our staff and students 

· Communication skills: presentations, giving information, one to one mainly in Italian and in English, maybe also in other languages (German, French, Spanish) 

· Intercultural skills: dealing with people from Italy, Europe and other parts of the world 

· Experience with organising different types of events: seminars, social gatherings and promotional events 

· Organisation skills: student and visiting staff accommodation 

	Computer skills/
Abilità informatiche
	Skills
1.  Word
2.  Excel
3.  Power Point 
4.  
	Level
good
good
good

	Language skills/
Abilità linguistiche
	Skills
1.  Italian (obligatory)
2.  English
3.  Spanish or French
	Level
B2+ or C1 
B2
B2

	Monthly remuneration/

Retribuzione mensile
	0

	Contact/Contatto
	Erasmus and Foreign Students Office

	Phone/Telefono 
	0039 0161 261523 or 0039 0161 261552

	E-mail
	erasmus@rettorato.unipmn.it

	Internet
	www.unipmn.it
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