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Upon arrival to the main campus of the University of Jaén (Las Lagunillas), incoming foreign
researchers are encouraged to complete the following 7 steps for a successful stay with us:

Step 1 Visit the R&I International Projects Office (OFIPI), which is located in B1 Building (Room 025).
This is the University of Jaén's EURAXESS Contact Point and, therefore, here you will be able
to receive guidance about the following issues:

m European I
Commission

European Commission >» EURAXESS »> Information & Assistance

EURAXESS

ﬂ JOBS & CAREER PARTNERING INFORMATION NATIONAL EURAXESS LOGIN/
FUNDING DEVELOPMENT & ASSISTANCE PORTALS WORLDWIDE REGISTER

LIVING IN EUROPE WORKING IN EUROPE LEAVING EUROPE
Access to the culture of the host Career Development Departure conditions/formalities
country/language courses

Intellectual Property Rights (IPR) Job Oppoertunities
Accommodation

Pension for Researchers Funding Cpportunities
Banking

Recognition of diplomas EURAXESS Worldwide

Day care, schooling & family related issues

Taxation/salaries
Departure conditions/formalities

Unemployment
Entry conditions/visas

Work Permit
Health insurance

=

Medical care

We kindly suggest carefully reading the UJA EURAXESS Pre-Arrival Guide for Foreign
Researchers (which is available in both English and Spanish) in order to get familiar with
any of these items. Indications on how to both our campuses are also included and
campus maps for both locations are available at https://www.ujaen.es/la-universidad/los-
campus (Free parking onsite).

Apart from when you first arrive, we will be happy to help you at any time during your stay
at the University of Jaén (even if your office is located in Linares Campus).

Step 2 Make sure that you meet all the requirements for staying in Spain according to our national
regulations. Please, visit the so-called Oficina de Extranjeria right upon your arrival for
getting to know all the administrative procedures that you might need to carry out for
being able to research in our country for a short or long period of time. The Oficina de
Extranjeria in Jaén is located in Plaza de las Batallas 2. Researchers based in Linares will
receive information from its local police station (C/Herndn Cortés 16). Please, make sure
that you are also fully insured (health/travel/repatriation) during your whole stay with us.

Step 3
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https://www.ujaen.es/la-universidad/como-llegar-al-campus-las-lagunillas-jaen
https://euraxess.ec.europa.eu/information/centres/universidad-de-ja%C3%A9n
https://www.ujaen.es/servicios/ofipi/euraxess-welcome
https://www.ujaen.es/servicios/ofipi/euraxess-welcome
https://www.ujaen.es/la-universidad/los-campus
https://www.ujaen.es/la-universidad/los-campus
http://administracion.gob.es/pagFront/atencionCiudadana/oficinas/detalleOficina.htm?idOficina=O00006980&direccion=&especialidad=&mostrarMapa=N&numPaginaActual=568&coordenadaX=&coordenadaY=#.X8Tx0s1KiUk
http://administracion.gob.es/pagFront/atencionCiudadana/oficinas/detalleOficina.htm?idOficina=O00006980&direccion=&especialidad=&mostrarMapa=N&numPaginaActual=568&coordenadaX=&coordenadaY=#.X8Tx0s1KiUk
https://www.policia.es/_es/dependencias_localizador_accesible.php

8

HRS4R — UJA Welcome Protocol for Foreign Researchers (Action 13)

Step 4

Step 5

Arrange a meeting with your UJA scientific supervisor in his/her office so that you can have
an overview of your research work plan at our university. The list of UJA departments is
available at https://www.ujaen.es/departamentos. Besides, you can also check your
supervisor's contact details at our online directory:

Inicio = Informacién general = Directono

Directorio de la Universidad de Jaén

Bisqueda

Datos de isqueda (Las basquedas se realizaran por diferentes datos de la persona como nombre, apellidos, teléfono,

servicio/departamento, despacho, etc, y no se tiene en cuenta mayisculas, mindsculas y signos de acentuacion)

| | | Buscar |

Besides, your supervisor will arrange in which office/lab you will develop your work with the
help of the UJA Secretariado de Infraestructuras, Espacios y Equipamiento Docente.

If you have been hired by the UJA, visit our Servicio de Personal (Staff Office) so that you
can check whether all administrative procedures have successfully been accomplished:

Universidad
de Jaén UJA
| ]

Servicio de Personal

Inicio » Servicios » Servicio de Personal » Localizacidn y Contacto

Localizacién y Contacto

Localizacién y Contacto

= Correo electronico: servpod@ujaen.es secpdi@ujaen.es

Organigrama

& Sitio web: Servicio de Personal

Directorio de personal
R Teléfono: +(34) 953 213465

Bolsa de sustitucion PDI Fax: +(34) 953 212278 [ +(34) 953 212025
© Direccién

» Campus Las Lagunillas
Edificio Rectorado (B1)

Carta de Servicios

This unit is located in B1 Building — Room 112. Information regarding payslips can be
obtained from the UJA Seccidn de Habilitacion y Seguridad Social, which is also located
on the first floor of B1 Building (Room 113).

Alternatively, you might need to visit our PhD School or International Office if you are going
to receive a grant (instead of being hired by the UJA).
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https://www.ujaen.es/departamentos
https://uvirtual.ujaen.es/pub/es/informaciongeneral/paginasblancas
https://www.ujaen.es/gobierno/gerencia/secretariado-de-planificacion-de-infraestructuras
https://www.ujaen.es/servicios/servpod/habilitacion-y-seguridad-social
https://escueladoctorado.ujaen.es/
https://web.ujaen.es/serv/vicint/
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If you need to open a Spanish bank account to receive your salary/grant, you will be able
to do so at one of Caja Rural offices at our Campus (in Buildings D1 and C4):

W?Alé%m W ruralvia

Paga rapido
Paga con

Acceso dni

Recomer

Canales disponibles

DESCUBRELO »

wcaummu. ‘Pay

Internet Mévil  Teléfono Oficinas
Tablet Cajeros

Némina / Pensiéon

At any of Caja Rural branches you will also be able to buy a bus card (Bonobus) for
travelling all around the city of Jaén.

Stepé  Although we encourage all incoming
researchers to contact our Language
Center (Cenfro de Estudios Avanzados en
Lenguas Modernas, ceadlm@ujaen.es)

CURSOS DE ESPANOL >

Prueba de nivel

before Orriving, once at the UJA it is Calendario cursos de espafiol 2020/21
recommended to visit its headquarters as
soon as possible to be able to learn Spanish EIUGTRIAS ¥ COCRICE I a8 CUISOS o

spanol ( -21)
(if needed) thanks to one of their courses. i i

Cursos intensivos de verano (online) 2021
Apart from learning Spanish language, the
UJA CEALM also offers courses in English, Cursos de espaiiol 2021-22 (primer
French, German, ltalian or Portuguese. F

Lessons are taught at their premises: Clirans e esrafiol 202122 lsaginido

Recinto Domingo Savio - Carretera de cuatrimestre)
Madrid  s/n. Edificio Alojamientos
Universitarios — Enfreplanta (23071 Jaén). RIOGIRINAL EalSonRiZAcos

Step 7 Staying connected is a must nowadays and, for this reason, we encourage all incoming
researchers to check our online services right upon arrival:

+ UJA Email & App
+ Wi-Fi & eduroam
+ Universidad Virtual
Besides, please make sure that you obtain your University Smart Card and visit our:
+ Central Library
+ Sports centre /
+ University canteens \
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https://www.ujaen.es/servicios/servinfo/contrato-de-servicios-con-la-caja-rural-de-jaen
http://www.aytojaen.es/portal/p_20_contenedor1.jsp?seccion=s_fdes_d4_v2.jsp&tipo=6&contenido=1247&nivel=1400&layout=p_20_contenedor1.jsp&codResi=1
https://cealm.ujaen.es/
https://cealm.ujaen.es/
cealm@ujaen.es
https://www.ujaen.es/servicios/sinformatica/catalogo-de-servicios-tic/correo-electronico
https://www.ujaen.es/apps
https://wifi.ujaen.es/
https://www.ujaen.es/servicios/sinformatica/guias-practicas/conexion-las-red-inalambrica-eduroam
https://www.ujaen.es/servicios/sinformatica/catalogo-de-servicios-tic/universidad-virtual
https://diariodigital.ujaen.es/institucional/la-uja-app-permite-el-prestamo-bibliotecario-utilizando-la-tarjeta-universitaria
https://www.ujaen.es/servicios/biblio/
https://www.ujaen.es/servicios/safyd/
https://www.ujaen.es/la-universidad/comedores-universitarios

