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 - Student Mobility for Studies. 5 months  

 

 - Credit mobility : Recognition of studies at the home institution. TRANSCRIPT OF RECORDS (UMOVE) 

 

 - Staff mobility for Teaching and Training: 

 

 

 KA107 PROJECT 

• Teaching assignments: Minimum 8 teaching hours per week to 
local students 

 
• Staff training: Professional development of the staff member 

through job shadowing, workshops etc. 



 KA107 PROJECT 

SPANISH ERASMUS 
AGENCY (SEPIE) 

EUROPEAN 
COMMISSION 

BUDGET 



 KA107 PROJECT 

DURATION OF THE 
PROJECTS 



 KA107 PROJECT 

KA107 POJECT, COURSES 2018/2019 AND 2019/2020 



 KA107 PROJECT 

COUNTRIES 
PROJECT 2019 

 

                   MONTENEGRO 
ALBANIA                                 BOSNIA & HERZEGOVINA 
                    GEORGIA                                                        AZERBAIYÁN 
                                             UCRANIA 

EGIPTO 
                                               PALESTINA 
                         IRÁN                                                                   
TÚNEZ                                                         LIBERIA 
                                                 NIGERIA 
 



 KA107 PROJECT 

RELATIONS 
AMONG 

PARTICIPANTS 

-    Interinstitutional Agreement 
- Mobility/Learning Agreement 
- Grant Agreement 

 
 

OTHER DOCUMENTS 
 

- Insurance 
- Certificate of Attendance 
- Transcript of Records (number of 
      Credits) 
 

 
 



 KA107 PROJECT 

CALENDAR 
2019/2020 
 



OUTGOING STUDYING GRANTS 

 KA107 PROJECT 

INCOMMING STUDYING GRANTS 
Scholarship: 850 x 5 months = 4.250 € 
Travel allowance : Depending on the distance   



PAYMENTS CALENDAR       

BANK TRANSFER TO ACCOUNT OPEN IN CAJA RURAL (C4 BUILDING) 

 KA107 PROJECT 

• 70% AT ARRIVAL 

• 30% 90 DAYS FROM ARRIVAL 

- Student Mobility for Studies 

- Staff mobility for Teaching and Training 

• 100% BEFORE DEPARTURE 

CHECK PAYED IN CAJA RURAL (C4 BUILDING) 



 
 

 KA107 PROJECT 

PUBLIC CALL 
 
 

 
 
 

• TRANSPARENT SELECTION PROCESS 
 
• SELECTION COMMITTEE 
 
• EQUAL RIGHTS AND MERITS 

 
 
 

APPLICATIONS 

REQUIREMENTS 

LIST OF BENEFICIARIES 

EACH UNIVERSITY HAS TO PROVIDE KA107 PARTNER (UJA) 
WITH ACCESS TO DOCUMENTS OF THE PROCESS 
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Buddy programme is an onboarding and knowledge sharing method used to orient new 
international students making them feel at home. 

 BUDDY PROGRAMME 



 Assistance in searching for accommodation.  
 Advice on travelling to Jaén. 
 Reception at the train or bus station in Jaén or Linares. 
 Accompanying: 

 To the International Relations Office 
 To the UJA Academic Coordinator’s Office 

 Assistance in the enrolment process: Spanish free courses 
at the Centre of Advanced Studies in Modern Languages, 
(CEALM), guidance on the use of the Virtual University 
platform, and subjects offered in English, French or 
German. 

 BUDDY PROGRAMME 

Complementary tasks! 
 
- Accompanying to ESN 
- Tour of the University 
- Tour of the city of Jaén 

(or Linares). 



Values:  
 
Diversity and Tolerance 
Cultural richness and exchange 
International understanding  
Responsibility and care 
Sharing, etc. 

 BUDDY PROGRAMME 



SPECIAL NEEDS AND ERASMUS+ PROGRAMME 

ERASMUS+ Programme encourages mobilities for students with Special needs. 
 
From all the programmes participants (including its strands of vocational training 
and learning projects), only 2.8% were persons with disabilities until now. 
 
Application for KA103: http://sepie.es/aplicaciones-web/formularioNNEEKA103.html  

Application for KA107: http://sepie.es/aplicaciones- web/formularioNNEEKA107.html  
 
 

http://sepie.es/aplicaciones-web/formularioNNEEKA103.html
http://sepie.es/aplicaciones-web/formularioNNEEKA103.html
http://sepie.es/aplicaciones-web/formularioNNEEKA103.html
http://sepie.es/aplicaciones-%20web/formularioNNEEKA107.html
http://sepie.es/aplicaciones-%20web/formularioNNEEKA107.html
http://sepie.es/aplicaciones-%20web/formularioNNEEKA107.html
http://sepie.es/aplicaciones-%20web/formularioNNEEKA107.html


SPECIAL NEEDS AND ERASMUS+ PROGRAMME 



SPECIAL NEEDS AND ERASMUS+ PROGRAMME 



Then,  
 
Additional finding help: 
 
- Public or private transports 
- Professional services 
- Accompanying  
 
The application must be accompanied by the invoices of the services needed.   

SPECIAL NEEDS AND ERASMUS+ PROGRAMME 
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 UMOVE 

- PROGRAMS 
- AGREEMENTS 
- CALLS 
- MATRÍCULA 
- OUTGOING STUDENTS 
- INCOMING STUDENTS 



 UMOVE 

PROGRAMS 



 UMOVE 

AGREEMENTS 



 UMOVE 

NUMBER OF SCHOLARSHIPS / AREAS OF STUDY 



 UMOVE 

CALLS & NOMINATIONS 



 INTERNATIONAL OFFICE 

EMAIL TEMPLATES AFTER NOMINATION 



 UMOVE 

PROGRAM 

ACADEMIC YEAR 

Dear Student: 

You have been selected by your Institution UNIVERSITY with Code CODE to spend a PERIOD OF STAY stay at Universidad de Jaén (SPAIN) within 

the framework of the PROGRAM Regarding the Area AREA. 

Please, fill in our Online Registration Form to complete your registration. To do so you have to enter your e-mail address EMAIL and this 

code CODE. 

Deadline for first-semester and full academic year students: DATE. Deadline for second semester students: DATE. 

If you find any mistakes in your personal data or email address, please do not pre-register, write an email with the right information to 

secrel@ujaen.es. YOU MUST WAIT UNTIL YOUR DATA IS CORRECT IN ORDER TO PRE-REGISTER.  

Best regards. 

 
 

PRE-REGISTRATION 

https://umove.ual.es/mobilityUJA/paginas/mail/$%7BURLPREREGISTRO%7D


 UMOVE 

Dear partner,  

We hope this e-mail finds you well. It will be our pleasure to welcome students from your university for the next academic year ${CURSOACA}. 

We confirm that we have received the nomination of the students stated below. We will contact them right now and we will provide them with relevant information about their registration and their stay with us. 

${listaAlumnos} 

Please read carefully the following instructions and share it with your students: 

In order to formalize their admission, students must complete our on-line registration form by clicking in the following link: Online Registration Form (${URLPREREGISTRO}). The deadline for registration of First Semester and Full Year students is ${LIMITE_A_EN}. Spring Semester students 
can do it until ${LIMITE_2C_EN}. They will shortly be sent a link with  instructions. Once the students have completed their registration they will receive their Acceptance Letter. After that, they will complete their subjects contract. 

Academic Information: (2018-19 updated Information coming soon)  

Academic calendar ${CURSOACA}: http://www.ujaen.es/serv/vicint/home/calendario  

Subjects for Bachelor´s Degrees and subjects for Master´s Degrees Subjects taught in other languages (English, French and German): http://www.ujaen.es/serv/vicint/home/page/17/53  

Courses:  

You can find information about our bachelor’s degrees and Master´s degrees offer on this link bellow: 

Bachelor´s: http://estudios.ujaen.es/listadogrados 

Master´s: http://estudios.ujaen.es/listaMasteres 

NOTE: Our official course offer for next year will be available by the end of May. 

We would like to remind you that international students can enrol in any Bachelor's degree and Master's degree subjects taught in University of Jaén.  Furthermore, the University of Jaén offers Spanish courses for free available for our international students. 

For Courses taught in foreign languages (English, French and German), pelease click here:https://uvirtual.ujaen.es/pub/es/informacionacademica/catalogoguiasdocentes/p/patie/2018-19 

Students will be informed about the online registration process and subjects available for them to choose. 

Accommodation: 

We recommend that all our incoming students enrol in the so called Buddy Program (http://www.ujaen.es/serv/vicint/home/upload_buddy_ext_f) once they have received the admision letter from Universitty of Jaen, so they can look for acommodation.The registration at the Buddy 
Program will need to be completed at least 7 working days prior to the arrival date in Jaén (or Linares), so it can be processed successfully. 

Insurance: 

We inform you that it is a mandatory requirement that you have an insurance for your mobility that covers your entire period of stay. The necessary coverage is: medical insurance, repatriation in case of illness and death that covers the expenses of accompanying a family member, and 
civil liability. 

For this reason, the University of Jaén has carried out the relevant procedures to offer the most advantageous insurance and, with a mandatory nature, it is necessary to contract the travel insurance with the following company: UNIVERSITAS MUNDI. This is the link to hire the mandatory 
insurance: https://universitasmundi.com/vendor/universidad-jaen/. 

 
 

 

INFORMATION FOR HOME UNIVERSITY 

https://umove.ual.es/mobilityUJA/paginas/mail/$%7BURLPREREGISTRO%7D
http://www.ujaen.es/serv/vicint/home/calendario
http://www.ujaen.es/serv/vicint/home/page/17/53
http://estudios.ujaen.es/listadogrados
http://estudios.ujaen.es/listaMasteres
https://uvirtual.ujaen.es/pub/es/informacionacademica/catalogoguiasdocentes/p/patie/2018-19
http://www.ujaen.es/serv/vicint/home/upload_buddy_ext_f


 UMOVE 

Dear NAME, 

Congratulations! You have been successfully registered in our system and you will be welcome to join the University of Jaen next academic year YEAR. From now on all the steps concerning your mobility 

must be done on line. You will have to access in CAMPUS VIRTUAL through our main website, or either clicking this link: https://uvirtual.ujaen.es/srv/es/index. 

Your login credentials are: 

User name: XXXX 

Password: XXXX 

You will need this user name and password to access to all the UJA computing resources during your stay. For this reason, we strongly recommend you keep this document in a safe place so you can check it 

when needed. 

Please, access your CAMPUS VIRTUAL: section SERVICIOS ACADÉMICOS > MOVILIDAD. Here you can find all the available procedures to come to the UAL, as well as the list of your available courses.  

The next step will be for you to fill in all your personal data in the section MOVILIDAD (CAMPUS VIRTUAL), so that you can get your Letter of Acceptance. 

Subsequently, you will have to select the subjects of your choice and prepare your Learning Agreement. In oprder to do so, you will have to follow the instructions that you will find in the Help option. 

Welcome to the University of Jaén!. Please remember that all your necessary procedures can be found at this application (CAMPUS VIRTUAL: https://uvirtual.ujaen.es/srv/es/index). 

 
 

 
 

REGISTRATION 

https://uvirtual.ujaen.es/srv/es/index


 INTERNATIONAL OFFICE 

INCOMING STUDENTS TO UJAEN PROFILE 



 UMOVE 

- INFORMATION ABOUT THE STAY  
- LEARNING AGREEMENT 
- DOCUMENTATION 
- FUNDING 



 UMOVE 
LEARNING AGREEMENT 



 UMOVE 

DOCUMENTS TO DOWNLOAD 



 UMOVE 

DOCUMENTS TO UPLOAD 



 INTERNATIONAL OFFICE 

OUTGOING STUDENTS FROM UJAEN PROFILE 



 UMOVE 
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Erasmus+ 
“Enriqueciendo vidas, abriendo mentes” 

“Enriching lives,opening minds” 
 

THANK YOU FOR YOUR ATTENTION 
 

secrel@ujaen.es 

 INTERNATIONAL OFFICE 
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